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Try the Back Door

~ by Mauri Schwartz

Recently I read an article about
someone who is unemployed
and desperately seeking a job.
Sadly, a common story these
days. This person was quoted as
saying, “I've sent out hundreds
of resumes and have had only
two interviews.” My first
thought was, “but how and
where were these hundreds of
resumes submitted?”

Too many job seekers get into
the rut of searching online job
boards and submitting resumes
as instructed in the job posting.
And then they wait...and wait. “I
don’t understand; I'm perfect for
thatjob.”

Here’s a clue - a hiring manager
recently said that there were
more than 700 resumes
submitted through her
company’s online application
system for her single open
position. She threw up her
hands knowing it would be too
time consuming to review all of
them. She decided only to
consider resumes that had been
forwarded to her by a colleague.
Seem unfair? Maybe, butitis a
fact of life.

I have been telling my clients
this for years, and with today’s
job market, I cannot stress this
enough. You must find a way to
submit your resume by another
avenue. Research the
organization starting with its
web site.

Research the management team
- where did they go to college,
where have they worked before?
Check their profiles on LinkedIn,
Facebook, and other sites.

Continued on the next page

Upcoming Events
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Career Skills Boot Camp
Sponsored by Golden Gate
University and APICS

Thursday, April 2
12:00 PM to 6:00 PM
Golden Gate University
536 Mission Street, 5th Fl, SF

Career Insiders President Mauri
Schwartz will present her tried
and true Job Interviewing
Strategies that Work.

Resumes will be critiqued and
other career experts will share
tips on Career Transition for
the Executive Manager, How
to Attain a Positive Attitude,
and Professional Image on a
Budget.

...more information on the next page

INTERVIEW TIPS

# The objective of a resume is to
obtain an interview. Therefore, a
winning resume is one which gets
you the interview.

v Form is equally as important as
substance. Use a readable font
style and size and one-inch
margins top/bottom/left/right.

& Hook the reader with the first
25-30% of your resume.

¢ 1-2 pages, no more. One-page
resumes are primarily for
candidates who are relatively new
to the job market, or for an
executive bio. Do not try to cram
too much onto one page.

See all Top Ten Tips for a Winning
Resume at www.CareerInsiders.com.
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Ask Maur i

What are your burning career management
questions? Send them to us and we'll publish
our answers in this column. Just go to our web
site www.Careerlnsiders.com and look for this

icon...or click on it here.
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Questions and Answers

Q: | was told to include only the past 10 years
on my resume. Am | misrepresenting myself?
What if there is relevant information that is
older than 10 years?

A: You should consider your resume to be
your own personal marketing collateral, not a
historical document. You should include only
positive information that sells YOU for the
targeted position. However, you should never
lie or include inaccuracies. | would consider 10,
15, and 20 years as benchmarks, depending
on the situation.

If you have pertinent accomplishments that
precede the chronology that you have chosen,
you may add a section at the end entitled
PRIOR EXPERIENCE or ADDITIONAL
RELEVANT EXPERIENCE. Include a few
short bullet points highlighting the key
accomplishments, but exclude dates.

€é Back Door
Continued from previous page

Search Google for names or titles
if you don’t know a name. Look
for colleagues or interests in
common. Ask to be introduced.
Then use your new intelligence
when you make contact.

Trust me, this works! I heard
the story about the 700 resumes
from a client who had been
invited in for an interview. Her
qualifications were reviewed
and recommended by someone
she knew in the organization.

Use but don’t abuse your
network, and remember to do
the same when someone else
asks you for help.

Contact us for more on how to
create a Job Search Strategy.

D-I-Y WORKBOOKS

V  Write a Winning Resume
V Ace the Interview

V Become an Effective
Networker

Normally these workbooks are sold
on our web site for $9.95 each.

You may buy all 3 for only $25,
by emailing us today at
Workbooks@ Careerlnsiders.com

Career Insiders accepts credit cards
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If you have received our newsletter from someone else and would like to sign up to receive it
directly, visit our web site www.Careerlnsiders.com and look for this icon, or click on it here.
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SCHEDULE
12:00 Registration

12:30 “Making the Case for
YOU: Believe in Yourself” Tim
Salaver, President, APICS Golden
Gate Chapter

1:30 “Make an Impact with
Your Cover Letter” GGU Office
of Career Planning

2:30 “Job Interviewing
Strategies That Work” Mauri
Schwartz, President, Career
Insiders

3:30 “Creating the Right Image
On a Budget” Debra Mansfield,
High Impact Image; Bianca
Stark-Falcone, Well-Dressed

4:30 “Transitioning Your
Career for Executive
Management” . Michael
Loscavio, President, Rusher
Loscavio

5:30 Networking Event
Between 2:30 and 4:30 Resume

Reviews will be provided by the
GGU Office of Career Planning.

For more information, please go
to www.APICS-GGC.org.

This event is open to the public
at no charge. Itis presented by
the Golden Gate Chapter of
APICS The Association for
Operations Management and the
APICS Golden Gate University
Student Chapter in association
with Golden Gate University.

CHINESE SPEAKING
PHYSICIANS

Our client is an expanding medical
clinic serving the Asian Community.
MD / Internal Medicine / Family
Practice / Pediatrics / Board Certified
or Eligible. Excellent salary &
benefits, Work MF 85. Know
someone? We pay referral fees.
Email or calMauri (415) 9768959.

Otherwise, you have received this newsletter because you are a client, have requested or
accepted an invitation to receive email from Career Insiders®, or you have met one of our
consultants. If you no longer wish to receive emails from us, please send us a message with
"unsubscribe" in the subject area. This is a product offering from Career Insiders®, PO Box
77345, San Francisco, CA 94107-0345. If you have questions, please email or call us at
(415) 970-8959 or toll-free at (866) 432-5278. Career Insiders is a woman-owned business.
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